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1. Introducing the GC-ED team
Graduate Center Engineering and Design (GC-ED)

contact:

TUM School of ED

Graduate Center

Boltzmannstr. 15

room MW0025

85748 Garching

gc@ed.tum.de

submission.gc@ed.tum.de

team:

team entries, qualification program

Edgars Balevics, - 15618

Julia Menz (location Munich), -22400

Stefanija Stiebre, -15616

team submission

Edgars Balevics, - 15618

Nina Santner,  -15013

Eleonora Weiss, -15617 (parental leave)

management

Dr.-Ing. Annette Spengler, -27102

GC-ED | Promotionsabschluss | 2023 3

mailto:gc@ed.tum.de
mailto:submission.gc@ed.tum.de


4GC-ED | Promotionsabschluss | 2023

2. Electronic Submission of Dissertation in DocGS



List of required documents: 

• Dissertation (with template title page* in German or English; dissertation leading institution = School of Engineering and Design)

• Registration of your dissertation* for the TUM University Bibliography with the signature of your supervisor (summary of your dissertation, 

max. 500 characters / German and English Version). https://www.ub.tum.de/en/ediss

• Sworn statement / Eidesstattliche Erklärung* (in German)

• CV 

• List of prior/previous publications*

• Paper-based dissertation:

PromO 2021: declaration of your own contribution and co-authors* with signatures of all co-authors

PromO 2012: declaration statement* with the signature of your supervisor (attachment 6)

* Here you can find templates, further information and a FAQ-section:

https://www.gs.tum.de/en/gs/doctoral-candidates/administrative-matters/submitting-your-dissertation/

https://collab.dvb.bayern/display/TUMedschooloffice/Downloads+and+Links

https://collab.dvb.bayern/display/TUMedschooloffice/Paper-based+Dissertations
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2.1 Documents for Electronic Submission
(Entering the Doctoral Candidacy List after 01.01.2014)

https://www.ub.tum.de/en/ediss
https://www.gs.tum.de/en/gs/doctoral-candidates/administrative-matters/submitting-your-dissertation/
https://collab.dvb.bayern/display/TUMedschooloffice/Downloads+and+Links
https://collab.dvb.bayern/display/TUMedschooloffice/Paper-based+Dissertations
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2.2 Info sheet for Examination Committee at TUM SoED

Legend: 

„---„ = no appointment; 

SP = same professorship; 

OP = other professorship; 

HAW = Hochschule für angewandte Wissenschaften; 

SA = supervision agreement; 

AM = affiliate membership; 

external = domestic/foreign University or other TUM 

School

You can find the info sheet here: 

https://collab.dvb.bayern/display/TUMedschooloffice/Downloads+and+Links?preview=/73389546/84151577/2307_Hinweisblatt_Zusammensetzung_PK_TUMSoED_EN.pdf
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2.2 Info sheet for Examination Committee at TUM SoED



submits the application for

submission via DocGS
Doctoral

candidate

checks whether the 
application 
complies with the 
provisions of § 8

Pro-
motions-

amt

confirms the examination 
committee and circulation 
groups

Pro-
motions-
beirat

ED

appoints the 
examination 
committee and 
circulation groups

School 
Council

ED

forwards dissertation to
examination committee starts the circulation

makes an appointment with you
and the examination committee for
the oral defense

votes within 2 weeks

4 weeks between
15.12. - 15.01. and
15.07. - 15.09.

Circulation
committee

Chairmen/ 
Chair-
women

durations of phase approx. 4-5 weeks

3. Visualization of the Promotion Process
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collects reports
within 3 months

Chairmen
/ Chair-
women

GC-ED

sends invitation for
the oral defense

delivers a successful oral 
exam;

includes changes into
dissertation;

publishes the dissertation

Doctoral
candidate

GC-ED

GC-ED
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GC-ED
hands over the
ToR, TUM-GS 
certificate & 
doctorate
certificate

duration of phase approx. 4 month



submits the
application for
submission
via DocGS: 
Infos

Doctoral
candidate

ca. 4-5 weeks

before SC meeting
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prints and 
sends the
„Promotions-
antrag“ to
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confirms the 
application

requests supervisor to report                        
examination committee and circulation groups

GC-ED
Doctoral

candidate

Super-
visor

reports doctoral candidate with
examination committee and 
circulation group to

GC-ED

Pro-
motions-

amt

GC-ED

confirms
examination
committee
and 
circulation
groups

Pro-
motions-
beirat

ED

appoints
examination
committee and 
circulation groups

School 
Council

ED

3.1 Submission Phase

meanwhile

https://www.gs.tum.de/promovierende/administratives/einreichung-der-dissertation/neue-promo/


forwards dissertation to
examinersGC-ED

starts the
circulation

votes within 2 
weeks

4 weeks between
15.12. - 15.01. and
15.07. - 15.09.

Circulation
committee
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collects reports
within 3 months

Chairman
/ Chair-
women

GC-ED
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3.2 Report Phase

duration of phase approx. 4 month



sends exam 
documents to

notifies the 
approved title 
page by mail

includes
changes within
3 months

publishes the
dissertation
and sends
confirmation to

sends exam
sheet to

makes an appointment
with you and the
examination committee for
the oral defense

Chair
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sends invitation
for the oral 
defense

delivers a 
successful oral 
exam

Doctoral
candidate

GC-ED
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3.3 Oral Defense and Publishing 

Doctoral
candidate

Chair

Doctoral
candidate

GC-ED

sends
confirmation of
changes to

Chair GC-ED

Pro-
motions-

amt

Pro-
motions-

amt

Attention: Your dissertation 

must be published within one 

year! 

Information about publication 

at the UB: 

https://www.ub.tum.de/ediss

meanwhile

GC-ED

https://www.ub.tum.de/ediss


notifies by email that doctorate 
certificate is ready for pickup
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3.4 Doctoral Certificate

makes an appointment via 
booking tool to pick up 
certificate

hands over doctorate certificate
and acknowledgment of receipt to

GC-ED
Doctoral

candidate

According to PromO 2021 §16 (3), doctoral candidates have access to their examination documents within one year after 

the completion of the doctoral process.

Doctoral
candidate

GC-ED

https://wiki.tum.de/di

splay/edschooloffice/

Doctoral+Certificate

https://wiki.tum.de/display/edschooloffice/Doctoral+Certificate
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Electronic 

submission

(via DocGS)

Deadline

Promotionsamt

School Council Meeting

until 27.09.23 until 04.10.23 25.10.23

until 01.11.23 until 08.11.23 29.11.23

until 15.11.23 until 20.11.23 18.12.23

until 17.12.23 until 22.12.23 24.01.24

until 19.01.24 until 24.01.24 21.02.24

until 09.02.24 until 16.02.24 15.03.24

until 22.03.24 until 27.03.23 24.04.24

3.5 Submission Deadlines
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4. Further tips for submission
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Promotionsantrag
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4.1 Template title page (German)

Your degree-awarding institution is = 

TUM School of Engineering and Design

No mention of the chair or professorship!

eines Doktors/einer Doktorin 

- der Ingenieurwissenschaften (Dr.-Ing.)

- der Naturwissenschaften (Dr. rer. nat.)

- der Philosophie (Dr. phil.)

(It has to be in German!)
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4.2 DocGS – type of dissertation

drop down menu: monography/paper-based dissertation/media dissertation

Only for paper-based dissertations

Upload either:

PromO 2021: declaration of your own contribution and co-authors* with signatures of all co-authors

PromO 2012: declaration statement* with the signature of your supervisor (attachment 6)
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4.2 DocGS – Art der Promotion

Drop-Down-Menü: Monographie/Publikationsbasierte Dissertation/Mediendissertation

drop down menu

Internal doctorate at TUM (incl. cooperation with other university in Germany)

Doctorate in cooperation with university abroad

Doctorate in cooperation with university of applied sciences

Doctorate in cooperation with research institution

Doctorate in cooperation with industry or other institution 

Yes, if second supervisor/second examiner is from a university of applied sciences and noted on supervision agreement.



Edgars Balevics, B.A.

Telefon: 089 289 – 15618

Dipl. Kauffrau Nina Santner

phone: 089 289 – 15013

Eleonora Weiss, M.A. (parental leave)

phone: 089 289 – 15617

email adress: 

submission.gc@ed.tum.de

Alexander Seboka

seboka@zv.tum.de phone: 089 289 – 22247

Addresse: TUM Center for Study and Teaching, Office of Doctoral Affairs, 

c/o Herr Seboka

Arcisstr. 21, 80333 München
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Contact and Further Information

website and links:

www.ed.tum.de

https://www.ed.tum.de/ed/forschung-innovation/promotion/

https://collab.dvb.bayern/display/TUMedschooloffice/Chec

klist+for+ED%27s+Doctoral+Candidates

mailto:submission.gc@ed.tum.de
mailto:seboka@zv.tum.de
http://www.ed.tum.de/
https://www.ed.tum.de/ed/forschung-innovation/promotion/
https://collab.dvb.bayern/display/TUMedschooloffice/Checklist+for+ED%27s+Doctoral+Candidates
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Thank you for your attention!


